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TEMPLATE & GUIDANCE
Pages 1-4 contain instructions for completing the Clinical Research/Trial CV.
Delete pages 1-4 before signing your completed CV.


TEMPLATE & GUIDANCE
Title:	Clinical Research/Trial Curriculum Vitae
Document ID:	MCTC040
Version: 	3.0
Effective Date: 	17 August 2026
Review Date: 	17 August 2029
Applicability:	Clinical research, including clinical trials and non-interventional studies
Author
NAME and TITLE: 	Kate Scarff, MCTC Quality Assurance Lead
The author confirms the technical content of this document
Reviewed and Approval
The following person confirms that this document has been reviewed and approved for use.
NAME and TITLE:	Carolyn Stewart, MCTC Business and Operations Manager  


Document History:
	Version
	Author
	Effective Date
[DD/MMM/YYYY]
	Description of Change

	1.0
	CRDO
	18/NOV/2015
	Initial version

	2.0
	CRDO
	21/MAR/2017
	Updated to include GCP training history

	3.0
	Kate Scarff
	17/AUG/2026
	Template redesign and content update. Introduced standardised sections for affiliations, education, professional experience, registration, training, clinical research/trial competency summary and detailed clinical research/trial experience. Removed investigator-specific fields and institutional branding.




1. PURPOSE
This Clinical Trial and Clinical Research CV template provides a standardised format for documenting qualifications, training and clinical research/trials experience. It supports the assessment of personnel suitability for clinical research/trial responsibilities by sponsors, investigator sites, governance offices, ethics committees and regulatory authorities.

2. SCOPE
This template may be used by any individual performing clinical /research/trial responsibilities, including investigator-site personnel, sponsor personnel, healthcare professionals, researchers and clinical research/trial support staff involved in clinical research/trials.

3. RELATED DOCUMENTS
MCTC178 Factsheet | eSignatures and Digital Signatures

4. HOW TO USE THIS TEMPLATE
Complete all applicable sections of this template. Add or remove rows within tables as required. Where a section is not applicable, enter "Not Applicable".

Affiliations
Include all institutions where clinical research responsibilities are performed, whether paid or unpaid. This may include sponsor organisations, investigator site organisations, hospitals, universities, research institutes and other organisations involved in clinical research activities. For MCRI and RCH affiliations, use the standard institutional address. For all other institutions, enter the institution address.

Education
Include relevant tertiary education, professional qualifications, specialist training programs and certifications. Where applicable, record the area of specialisation associated with the qualification. Examples include Paediatrics, Neonatology, Oncology, Clinical Pharmacology, Clinical Epidemiology, Biostatistics, Data Science, Health Economics, Genetics, Nursing, Pharmacy or Quality Management.

Professional Experience
Include current and previous positions demonstrating experience relevant to clinical research activities. This may include investigator-site, sponsor, academic, healthcare and research management positions.

Professional Registration Details
Complete this section if you hold a professional registration, licence, accreditation or certification relevant to your clinical research/trial responsibilities. Examples include medical, nursing, pharmacy and allied health registrations, specialist certifications and other professional credentials. If not applicable, enter "Not Applicable".

GCP and Other Relevant Clinical Research Training
Include GCP training and other education relevant to your clinical research/trial responsibilities, such as informed consent, ethics, monitoring, safety reporting, data management, investigational product management and project management.

Summary of Clinical Research/Trials Experience (Section 7)
Provide a high-level summary of your clinical research/trials experience across investigator-site and sponsor responsibilities.
Record:
· Approximate years of experience within each clinical research/trials functional area.
· Approximate number of current and completed studies/trials conducted for each sponsor category.
Section 7 provides a summary of your clinical research/trials competencies, areas of expertise and breadth of experience.

Relevant Clinical Research/Trials Experience (Section 8)
List current and completed clinical research/trials that demonstrate your relevant clinical research/trials experience.
If you have had one role across all your studies/trials in the same therapeutic area, complete one row only. 
If multiple distinct roles were performed within the same study/trial, record separate entries where responsibilities were substantially different.
Section 8 provides the detailed trial-level experience supporting the summary information reported in Section 7.

Finalising the CV
· Review all entries for accuracy and completeness
· Delete the guidance pages
· Add your name to the Header (check all pages)
· Sign and date the Declaration section. Refer to MCTC178 Factsheet | eSignatures and Digital Signatures for requirements related to use of eSignatures and Digital Signatures

5. COLLABORATORS
	Name / Role
	Department / Group
	Affiliation

	Nicole Davidson / Snr Project Officer
	Clinical Research Development Office
	MCRI

	Laura Galletta / Clinical Trial Manager
	Melbourne Children’s Trial Centre
	MCRI

	Jade Sheppard / Clinical Trial Nurse Lead
	Melbourne Children’s Trial Centre
	MCRI

	Carolyn Stewart / Business & Operations Manager
	Melbourne Children’s Trial Centre
	MCRI

	Di Tucker / Snr Project Manager, NCTGF Lead
	Melbourne Children’s Trial Centre
	MCRI
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CLINICAL RESEARCH/TRIAL CURRICULUM VITAE 
1. Contact Information 

	First Name
	

	Last Name
	

	Email:
	


2. Affiliations

	Institution
	Department
	Institution Address

	Choose an item.
[If other selected, specify here]
	
	

	Choose an item.
[If other selected, specify here]
	
	

	Choose an item.
[If other selected, specify here]
	
	

	Choose an item.
[If other selected, specify here]
	
	



3. Education

	Institution
	Qualification/Certificate
	Area of Specialisation
(if applicable)
	Year Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



4. Professional Experience

	Position Title
	Institution
	Year Started
	Year
Ended

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



5. Professional Registration Details

	Type
of Registration
	Registration Issuer
	Professional Registration Number
	Country
	State/Province/Region
	Expiration Date
(DD-MMM-YYYY)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



6. GCP & Other Relevant Clinical Research/Trials Training

	Course Provider
	Course Title
	Date Completed (DD-MMM-YYYY)

	 
	
	

	 
	
	

	 
	
	

	
	
	

	
	
	



7. Summary of Clinical Research/Trials Experience

	Functional Area
	Site Experience (years)
	Sponsor Experience (years)

	Study Start-Up
	
	

	Participant Recruitment & Consent
	
	

	Study Coordination
	
	

	Study Participant Management
	
	

	Investigational Product Management
	
	

	Safety Assessment & Reporting
	
	

	Data Management
	
	

	Site Monitoring
	
	

	Project Management
	
	

	Vendor Oversight
	
	

	Quality Management
	
	

	Regulatory / Ethics submissions
	
	

	Statistical Analysis
	
	

	
	
	

	
	
	



	Sponsor Category
	Approximate Number of Trials
	Approximate Number of Clinical Research Studies (non-interventional)

	Commercial
	
	

	Institution / Academic / Collaborative Research Group
	
	



8. Relevant Clinical Research/Trials Experience

	Role
	Therapeutic Area
	Intervention Type
	Sponsor Type
	Phase
	Key Responsibilities
	Year 
Started
	Year Completed

	Choose an item.

[If other selected, specify here]
	
	Choose an item.

[If other selected, specify here]
	Choose an item.

[If other selected, specify here]
	Choose an item.

[If other selected, specify here]
	Choose an item.

Choose an item.

Choose an item.

Choose an item.

Choose an item.

Choose an item.

Choose an item.

Choose an item.

[If other selected, specify here]
	
	

	Choose an item.

[If other selected, specify here]
	
	Choose an item.

[If other selected, specify here]
	Choose an item.

[If other selected, specify here]
	Choose an item.

[If other selected, specify here]
	Choose an item.

Choose an item.

Choose an item.

Choose an item.

Choose an item.

Choose an item.

Choose an item.

Choose an item.

[If other selected, specify here]
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9. Declaration
By signing this form, I confirm that the information provided in this CV is accurate and reflects my qualifications, registrations, education, training and clinical research/trial experience.N/A


	Signature
	

	Date
(DD-MMM-YYYY)
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